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Dear Parents, Guardians and Dancers, 
 
Welcome, and thank you for booking a place with Clare Connolly Dance.  We are looking forward 
to you joining us this term.  Below are a few pointers to assist you in preparation for the classes.  
Please note that by signing the registration form you are agreeing to the terms and conditions of 
our Dance School. We strive to provide a safe and secure environment for dancers to flourish in. 
 

Correspondance: 
 
All information is sent out in a termly newsletter via email.   
 
All notifications in relation to dance classes, exams, shows and deadlines will be sent out via 
email to allow parents to access it at times appropriate to them.  If deadlines are missed for 
events however, dancers will not be able to take part. All responsibility to meet dates lie with the 
dancers and their parents or guardians. Please read the information below carefully. 
 
All correspondence, forms, fees etc, should be placed in a sealed envelope, stating the dancers 
name and envelope contents, and handed in to teacher at the beginning of classes to avoid 
disruption to class.  Monetary amounts should be exact as change will not be available. 
 
Regular updates will be posted on Facebook and twitter. 
 
Emails will be responded to within ten working days. 
Please note that due to working in a studio and not an office, email, text and calls can not 
responded during working hours. I have attempted to provide as much information online as 
possible for you to access at your convenience. All further suggetions would be very welcome. 
Thank you for your patience. 
 

What to wear: 
 
*Note: Boys may wear black ballet shoes for classes but are required to wear white ballet shoes 
for examinations and shows. 
 
Classical Ballet:  
Pre-school classes: Girls: Pink Tutu, Pink Ballet tights or socks, pink leather Ballet pumps.  
Boys: Navy shorts, white fitted t-shirt, white socks, black or white ballet shoes. 
 
Pre-Primary and Primary: Girls: Pink RAD regulation leotard ‘Chloe’ with wrap skirt, pink tights or 
socks and pink leather ballet shoes. Boys: Navy shorts, white fitted t-shirt, white socks, white 
ballet shoes. 
 
Grade 1 & 2: Girls: Lavender RAD regulation leotard with waistband, pink tights and pink leather 
ballet shoes, Character skirt and low heel Character shoes. Boys: Navy shorts, white fitted t-shirt, 
white socks, white ballet shoes, Character shoes.  Character skirts will be provided for exams. 
 
Grade 3, 4 & 5: Girls: Dancers, as a class, may choose their own RAD regulation leotard for 
grade 3 upwards. Pink tights, Pink full sole ballet shoe, Character skirt and Cuban heel character 
shoe. 
Boys: White leotard, dance belt, Navy leggings, white socks, white Ballet shoes, Character 
shoes. 
 
Grade 6, 7 & 8: Girls: Class will decide on colour of leotard and matching skirt.  Character skirt 
and Cuban heel character shoes will also be required. 
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Boys: White leotard and Navy leggings, or Unitard, white socks, White Ballet shoes, Character 
shoe. 
 
Vocational: Girls: Navy camisole leotard, pink convertible tights, canvas split sole ballet shoes, 
Demi-Pointe shoes and Pointe shoes. Boys: White leotard, Black or navy leggings, dance belt, 
white socks, Black or white Ballet shoes, Character shoe. Pointe shoes are optional. 
 
 
Participants awaiting a uniform, should wear comfortable, unrestrictive clothing to allow for ease 
of movement, such as leggings or shorts, and a well fitted t-shirt.  Participants may be barefoot 
for their first trial class. No socks allowed due to health and safety regulations, unless they have a 
grip on the sole. 
 
Adults: Please feel free to wear whatever you are most comfortable in.  Leggings and a fitted t-
shirt, possibly with a wrap skirt are ideal for ease of movement.   
 
Creative dance and Modern Jazz : Unitard and bare feet.   Leggings and t-shirt may be worn 
initially. 
 
 
All classes: 
 
No jewellery please, or items of clothing that may cause any danger.  Valuable items should not 
be brought to the studio.  All coats and bags must be left outside in the corridor for health and 
safety reasons. 
 
Hair must be tied back neatly and away from the face for all classes.  From Grade 1, students are 
expected to wear a classical Ballet bun.  We would be delighted to demonstrate how to achieve 
this if required. Dancers are taught in class and youtube links sent out with exam information 
emails. 
 
Please label all uniforms and clothing with dancers name. We will not be responsible for lost 
property. 
 
 

Where to buy Uniforms 
 
Uniforms are on the sale in the studio two Saturdays of each term. Times and dates may vary 
and will be listed in the calender of events in your newsletter.  Please email Clare should you 
require anything during term time.  Orders outside of Uniform days may take up to two weeks 
from the Tuesday after your email is received. 
 
 

Food & Drink 
If your class commences straight from school, and dancers re brought be the arranged 
chaperone, please provide a snack, with a drink, for consumption before class.  No food or drinks 
will be allowed in the studio during class. 
 
 

Class etiquette 
 
Arrival: 
Please arrive 10 minutes before class, to change, and be ready to line up and enter at your 
designated time.  An entry and exit system will be put in place at your venue.  We would 
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appreciate if you could adhere to this scrupulously, to ensure the comfort and safety of all 
involved.  Late arrivals disrupt the other dancers. 
 
Should you arrive late please do not enter until there is a break in the music. Please direct 
dancers enter quietly and take their places to prevent any disruption to the class. The teacher will 
continue the class and greet the dancer at the appropriate moment. 
 
During class dancers are allowed to take notes for practice at home. Dancers are expected to 
practice for a minimum of 30 minutes a week from PrePrimary level. This time extends as 
dancers progress. The recommended hours are available to download.  Dancers will only be 
entered for Examinations and invited to events if they are proving to be committed.  We are 
happy to provide music to practice with, and for you to put on shows with at home. 
 
Exit: 
Students must be collected on time as there is no break between classes.  Should you wish for 
an undesignated person to collect the participants please inform us in advance. 
 
Please have forms, payments or documentation, to be handed in, in a sealed envelope with 
dancer’s name and contents information, clearly marked on the front, to avoid any disruption to 
classes.  
 
Should parents and guardians have further questions, please phone, text or email Clare rather 
than disrupt class time. Please be aware studio hours are 9am to 10pm most days and therefore 
please allow time for a response.  Should you be available after 9.30pm to have a call returned, 
please note this within your text or email request.  
 

 
Promotional Material 
Photos may be taken, throughout the course of classes, for use on the website, blogs and in 
promotional material.  We feel this gives the participants ownership of their classes.  All children 
love to feel a valued part of any organisation and we therefore prefer to use our own dancers.  
We adhere to strict rules in relation to these.  If you do not wish the participant to be involved 
please state so clearly on the booking form.  Photos can be removed at your request, at any 
stage.  
 
Photos during events: 
Photos taken during events will be used for publicity.  
We host parents days, fundraising events, Performances and charity events every year. During 
these events photographs will be taken by organised photographers. As these are movement 
shots and of groups, it is not possible to single dancers out to be removed. Please make note of 
this. All photos are double checked and any photo may be removed at your request at any time. 
 
 

Examinations 
Primary Ballet and Primary Modern classes upwards will have the option to take the Royal 
Academy of Dance (RAD) and Imperial Society of Teachers of Dance (ISTD) Examinations.   
These are internationally recognised awarding bodies. Examinations are run via headquarters in 
a very professional manner. Deadines and guidelines are strict and non-negotiable. 
 
Participants will be required to take compulsory extra classes in the run up to the exam.  Fees for 
these examinations will be set by the Academy yearly.   
Grade 3 upwards must attend two classes a week to be eligible to be considered for 
Examinations. Those not taking two classes will be invited to take an Award. 
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Looking to the future advantages, candidates who have achieved a Pass or higher at Higher 
Grades, Intermediate or Advanced Foundation can use their exam result as contributing towards 
their UCAS points tariff when applying to a university or Higher Education institution in the UK. 
Dance is now on the Irish Leaving Certificate curriculum and these results may be counted 
towards CAO application points. 
 
 
Practice: The Royal Academy of Dance guidelines state a minimum of 60 hours of studio 
rehearsal time for the Primary exam (Dancers of approximately age 7-8years old) and 10+ hours 
of independent practice. These examinations are of a very high standard and hours increase with 
the level. 
From Grade 3 Examination standard, children must take two classes a week in order to be 
considered for an Examination. 
 

Performances 
Every year we put on a fully costumed show in June. Dancers must sign up for the show and 
make a commitment to attending when enrolling for that term, Term 3.  
 
Before signing up:  
Class attendance: Please ensure you can commit to attending all classes in term 3.  
Stage rehearsal attendance: The Saturday before the show all dancers will be called for a 
rehearsal. This is the groups only chance to experience time on stage and to place their 
choreography in space. Dancers who do not attend Saturdays rehearsal will not be permitted to 
take part in the show on Sunday. 
 
It is extremely disruptive and confusing for dancers when partners or members of their group are 
late, absent or appear not to be practising at home. Please ensure you consider other people 
when assessing your ability to commit and deciding to sign up for Shows and Examinations. 
 
The show is a fantastic opportunity for dancers to share their love of dance with their families and 
friends. It is a confidence building event and creates a wonderful sense of community. 
 
Volunteers: We need volunteers every year to assist in Costume and stage design, sewing, 
gluing, collecting and distributing. Dancers will also need chaperones on the show weekend. We 
would be delighted for parents and guardians to get involved.  
 

Payment 
Fees must be paid in advance of the first class, by cash or Bank transfer. 
Please ensure transfers are referenced with your Dancers name and their class time. They can 
not be located without this and your dancer will be therefore marked unpaid.  
Late fees will result in dancers not being permitted to enter classes. 
 
We do not accept cheques. 
 
Bank Account Transfer:  Please Email for Bank Transfer details. They will also be listed on 
newsletters at the beginning of each term.  
 
Fees paid in cash should be placed in an envelope, clearly marked with dancers name and class. 
Exact amounts only. No change will be handed out during class. A credit will be added to account 
in this instance. 
 
Classes are non-refundable.  By booking a space in our classes you are committing to utilising 

a space that could of alternatively been given to another dancer.  Therefore the discretion to 
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attend is on the dancer and their parents. Term fees apply to the current term only and cannot be 

carried over due to non-attendance. Trial Packages are only available to new students. 

Please ensure all children are collected on time to allow for the next class to gain the full benefits 

from their class time. 

 

Trial Classes: 

All new young dancers, 2years+ and 3years+ attending for the first time, are welcome to opt for a 

three week trial package providing there is space available.  This trial package applies to three 

consecutive weeks only and the remainder of the term fee must be paid on week three to secure 

your place for the remainder of the term.  If you have any other questions or queries, please do 

not hesitate to call, text or email us and we will get back to you as soon as possible. 

 

Thank you for choosing Clare Connolly Dance. Our classes are designed to be professional, 
stimulating, imaginative, creative, educational, artistic, fun and caring, to enable our dancer’s 
confidence and abilities to grow.   We hope you enjoy them as much as we do.   
 
I look forward to meeting you. 
 

Warm wishes, 

Clare Connolly 
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